
Important
You will be sent your PIN by SMS which enables you to electronically sign documents. It is important that we 
have a valid email address and mobile number for the electronic signature process to work correctly.

DRIVER DASHBOARD
Guide to Electronic Agreements

01 | DRIVER DASHBOARD
Log in to the scheme website as normal and navigate to ‘Driver’ and ‘Driver Dashboard’. This will open your Driver 
Dashboard. 

02 | ORDER STATUS
First select the ‘Agreement’ section. You can identify quotations awaiting your signature, as they will show as ‘Awaiting 
Driver CSA Signature’ in the status column.

CBS



Once you have read your agreement, scroll to the Electronic Signatures area below the agreement. Next, populate your 
name, PIN (the PIN will have been sent to your mobile phone by SMS) and your password (the same password you 
used to log in to the website) in the appropriate boxes.

If you have lost your PIN simply contact the scheme helpdesk, you will be required to answer your security question 
before your PIN can be reissued.

To sign your agreement, expand the quote using the expand icon     , this will open your agreement. 

03 | SIGNING YOUR AGREEMENT

01

02



Next, click on the two signature boxes for CSA and PIF (and IFL & CBL signature boxes  if required) and click the Accept 
Agreement box. Finally click ‘Sign Agreement’ to complete the process. 

A notification will pop up in the top right of the dashboard to confirm that the signature process was successful and that 
it is now awaiting CBS Signature. 

CBS will get a notification message that you have completed your paperwork and they will get a prompt to complete 
this countersignature.  

SIGNING YOUR AGREEMENT CONTINUED       
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04 | DELIVERY HISTORY
Here you can download your signed agreement and all historic electronically executed agreements from the ‘Delivery 
History’ area by clicking on the cog icon     then selecting ‘Download Agreement’. 

06 | PAYROLL INSTRUCTION FORM (PIF)
When completing your paperwork via the electronic signature process, you will no longer need to send your Payroll 
Instruction Form (PIF) to your Scheme Co-ordinator. 

05 | ORDER SUMMARY
If you wish to view a summary of the quote, you can do so on any tab by clicking on the order summary icon    .
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